From: Pollier, Robin <Robin.PollierQ baystatehealth.org> 

Sent: Thursday, December 29, 2022 4:11 PM 

To: 

Cc: Wheeler, Tanya <Tanya.Wheeler@baystatehealth.org>; Brantley, Pamela 
<Pamela.Brantley@baystatehealth.org>; Gayle, Erika <Erika.Gayle@baystatehealth.org>; Pilletere, 
Diane <Diane.Pilletere@baystatehealth.org> 

Subject: Welcome to Baystate Health: Latiesha Hogan, Orderly, R20351, Jan 23 


Hello, 
We are pleased to welcome you to Baystate Health! 


I'd like to e-introduce you to Tanya Wheeler; she is our On-Boarding Specialist and she will be your 
main contact for next steps to prepare you for your start date. 


Erika Gayle and Diane Pilletere are part of your management team and will be in contact with you 
about your schedule, job duties, etc. Erika’s contact information is 413-794-3850 and 


Erika. gayle@baystatehealth.org. 


As discussed, the job offer with Baystate Health is contingent on a number of items, including but 
not limited to, clearing Employee Health services, a criminal background check, employment 
reference and education verification, proof of ID to work in the U.S. and other documentation and 
certifications may be required. Your offer letter is now ready for you to approve online in the 
Workday system. 


Offer letter sign off: 


www.baystatehealth.org 
careers tab 


ale 

2. 

3. scroll down to bottom “to sign into your candidate account” and click here button 

4. top right hand of your screen is the Sign In button where you will enter your user email and 
password that you created when you applied 

5. you will then find a task to complete where you e-sign for your acceptance 


Please make note of the following information and dates as they pertain to your employment with 
Baystate: 


e Onboarding: Tanya Wheeler will be assisting you with all of your preboarding assignments. She can 
be reached at tanya.wheeler@baystatehealth.org and 413-262-1966. 

e Pre-boarding Paperwork: The employment forms will be sent you via your workday home account. 
Please be sure to create a home account if you haven’t done so. 

e Employee Health Services (EHS)*: You will receive an email about setting up your pre-employment 
physical and drug screen from On boarder Name. At a minimum, you will need to provide proof of 
immunizations for measles, mumps, rubella and varicella (chicken pox). Please start gathering these 
documents for your appointment (from your Primary Care Physician, school records, other). Please 
bring the completed medical forms and a government issued ID to your appointment. 

e Badge ID: Please send a photo of yourself to Tanya Wheeler for your work ID. Photo must be 
business appropriate (facing forward, no hats, no sunglasses) 

e CPR: BLS American Heart Association is required for this role. Please send us a copy no later than 1 
week before you start. 

e Background Check: Baystate Health works with an outside company called Data Facts, to conduct 
the background check. They will be sending you a link to their secured website. You will be asked to 
supply many pieces of information. Please note that this email will come from Data Facts (not 
Baystate); please check your SPAM if you do not see it within 24 hours. Also, the system works best 
with Google Chrome or Firefox. Once you receive the link, it will be active for 4 days. 

e Start Date: 1/23/2023 (pending all contingencies are complete). 

e Payroll: Baystate Health pay schedule is biweekly. Direct deposit is available and you will sign up 
before you start through Workday. 

e Orientation: To get you acquainted with Baystate Health, you will be participating in a virtual 
orientation. Additional information pertaining to the date, time and location of your orientation will 
be communicated to you before your start date. 

e Attached is your Baystate Health benefits information to review. 

e Attached is the Caregiver ID (CID) Uniform ordering directions form. These could take a couple 
weeks so make sure you get ordered soon. Please note the following: Role: Orderly Color: Dark 


Brown Logo: Baystate Health 


*The flu shot and Covid-19 vaccines are now mandatory for all BH employees - you must have these 
in order to work at Baystate unless you have a medical or religious exemption* 


Please follow all steps and complete in a timely manner or start date may be delayed and/or offer 
withdrawn. 


Thank you, 

Robin Pollier 

Recruiter 

Baystate Health 

413-794-7977 (office) 
413-262-5621 (cell) 
robin.pollier@baystatehealth.org 


To take a virtual tour of Baystate Health, 
click here: 


https://youtu.be/rXqCOtBCzjo 


